	[image: image1.png]J#UJ LE CORPS




[image: image2.png]



	Washington Service Corps

Member Timesheet


All entries must be in INK

	Member Name:
	
	Month/Year:
	

	Project Name:
	
	Site Name:
	


Pay period for days 1st – 15th

	Calendar Date
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	
	Sub-Totals
	
	

	Service Hours
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Total Hours for Ed. Award

	Training Hours
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Fundraising Hours
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Pay period for days 16th to end of month
	Calendar Date
	16
	17
	18
	19
	20
	21
	22
	23
	24
	25
	26
	27
	28
	29
	30
	31
	
	Sub-Totals
	
	

	Service Hours
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Total Hours for Ed. Award

	Training Hours
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Fundraising Hours
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Instructions:

In the daily boxes, please list any hours spent in service, any hours spent in training and any hours in fundraising in direct support of the project.  Enter the total hours in the appropriate box.

The “Total Hours for Ed-Award” box should be the sum of Service Hours plus Training Hours plus Fundraising Hours.  No AmeriCorps*USA member may spend more than 10% of their total hours in fundraising.

	MEMBER:  By your signature, you certify that the above time represents actual service and training hours during this period.
	Estimated Hrs with Member
	SUPERVISOR OR AGENCY DESIGNEE:  I certify this member is eligible for pay in accordance with policies in the Member Contract.
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	Signature of Member




Date
	
	Signature of Supervisor




Date

	SIGN IN INK
	
	SIGN IN INK

	
	

	

	
	
	Signature of Supervisor




Date

	
	
	SIGN IN INK


	SERVICE HOURS BREAKDOWN (INCLUDE ONSITE, CE, TEAM SERVICE, ETC.)

	Date
	Hours
	Description (What, where, when, why, etc.)
	Signature

	9/13/06
	10
	Read Well after school program and lit event at Cape Horn-Skye Elementary
	Ms. Supervisor
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